=il 19. Assigning & Monitoring Online Assessments

Overview

This guide reviews how you can assign assessments, reschedule assessments, unassign

assessments,and moni tor your student’'s progress onl

Assign Assessments

1. Click the Assess tab.
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2. Click the tab My Test Library.

+ New Test I Assign Test From Library

3. Hover over the cogwheel £ of the test you want to assign. Click on Assign to Class.

Assigned Tests My Test Library

+ New Test Y Filter 1l Item Banks W My Tests & Archived

Title Subject Grd. Created IF
TEST SS 8th 02/23/2017 L]
ca s 7th Copy Test
Chapter 1 SS 8th
US History Multi-Select SS 1th
1
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4. On the Assign to Class page, choose the desired settings. Click on Assign to Class.

a. Scheduling: Select Turn off/On manually to open the assessment during class. Select
Available times to set the start and end dates and times.

b. Status: Status Open means the assessment is open for students to take. Status Closed
means the assessment is no longer available for students to take and grading has
already started.

c. Select students: Click on All students to open the window and select the students to
assign the assessment.

d. Password: Enables the teacher to have students provide a password prior to accessing
any assessment.

© Note: You are about to assign this quiz to the class gs is. Any future changes to the test will not be reflected in the assigned test

Scheduling ®' Turn off/on manually Schedule available times
Status Open v

Select Students All Students

Password

word for access

Assign to Class

Cancel

5. The assessment will appear at the top of the list of your Assigned Tests tab.

‘
Assigned Tests

& You have assigned new test

y Test Library

4+ New Test I@ Assign Test From Library

Title Schedule ¥ Status

Chapter 1 Manually set in classes Open e
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Reschedule an Assessment

1. Under the Assigned Test tab hover over the cogwheel ¥ of the test you wish to
reschedule and click on Schedule.

Assigned Tests My Test Librar

4+ New Test i@ Assign Test From Library

Title Schedule IF  Status

Chapter 1 Manually set in classes Open &

2. Make changes on the assign to class page and click Update Schedule to save your

changes.
Scheduling ® Turn off/on manually Schedule available times
Status Open v
Select Students All Students
Password Reaul ord for access

Cancel

Update Schedule
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Unassign an Assessment

1. Under the Assigned Test tab hover over the cogwheel ¥ of the test you wish to unassign
and click Unassign.

Assigned Tests My Test Library

4+ New Test W@ Assign Test From Library

Title Schedule Status

Chapter 1 Manually set in classes Open ﬁ'

View Results

2. Click OK to verify. Assigning an assessment will delete all students scores so be sure
you want to follow this option.

X
An embedded page at labmanager.mcgraw-hill.com says:

Unassigning this quiz will delete all scores. Are you sure you want to
unassign?

Cancel
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View Student Results

1. Under the Assigned Test tab hover over the cogwheel ¥ of the test you wish view
student results for and click View Results.

Assigned Tests My Test Library

+ New Test g Assign Test From Library

Title Schedule I5  Status

Chapter 1 Manually set in classes Open

2. You can view student scores and student information on the Progress page.

a. Progress & Scores: indicates when students started and ended the assessment.
If the student has completed the assessment, a score appears.
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Student = Score Started Submitted Timer Thru Options

Olivia Dorton - - - - - Sco

_ 78% Nov 29, 2016 04:06 P . - N394 — - "

Jane Eyre — = Nov 29, 2016 04:10 PM EST 03:2 29/30 Scoresheet - Clear
’ 40/51) EST
Nell Gaiman - Mar 6, 2017 10:35 AM EST - . 0/30 Scoresheet - Clear
Brl Hapenney - - - - - Scoresheet
Hannah Hargrave - - - = = Scoresheet
Gracle Klausmeyer - - - - - Scoresheet
e Z-“;‘ ° N = ~ a - ~ ~ -
Dean Moriarty e Nov 29, 2016 03:17 PM EST Nov 29, 2016 03:33 PM EST 16:24 30/30 Scoresheet - Clear
Z o

Meg Murry 41% (21/51) Nov 29, 2016 04:14 PM EST Nov 29, 2016 04:17 PM EST 02:58 /30 S et - Clear

5
Technical Support found at SEG Digital Technical Support 1-800-437-3715 | epgtech@mcgraw-hill.com



b.ltem Anal ysi s: I
on performance brackets.

4
Stude: T Percent Qta
A 1003
Hanneh H e
De 20/5 3
Mea Mur 215 41

c. Standards Analysis: | ists each scodedden

based on performance brackets.

) Bac A edTe &
4
& Percem RL8.3 RL.81
31% Correct (33% Avg) (B3% Avg.)
e Eyre 10 o7 1(
e ) 0%
Bri Hapenney
H h Har e
2 2 43% 100
e Ir 2 14 1

RL8.2 LE84a RL81 RLB6
(83% Avg) (67% Avg) (55% Avg.) (22% Avg)
¥, 89 g6 50
0 789 71 25

sts each st uadedbased s

&P X E

»
Qtb Q2 Q3a Q3b
100 o 1003 100

t

6
Technical Support found at SEG Digital Technical Support

1-800-437-3715 | epgtech@mcgraw-hill.com

cor e



